MHUHHUCTEPCTBO MPOCBELEHUA
POCCUUCKOU ®EJIEPALIMU

OEJEPAJIBHOE
I'OCYJAPCTBEHHOE BIO/UKETHOE
OBPA3OBATEJIBHOE YUYPEX/JIEHUE BHICHIEI'O ObPA3ZOBAHUS
«WIYTAHCKHUI I'OCYIAPCTBEHHBIN NEJATOIMYECKUNA YHUBEPCUTET»
(PIr'bOY BO JIT'TTY»)

CrpykrypHoe mojpasjienenne MHCTUTYT — (QUIONIOIMH W COLMATBHBIX
KOMMYHHKaIIUH
Kadenpa anrsiniickoil 1 BOCTOUHOM (bymonm U1

TyTa (UI0JIOTUU M
NMYHHUKaAIUH

O. C. Ilepersras
2044 1.

[Tpunosxenue Kk paboueii IporpamMme y4eOHOM JIMCIUILIMHbI

®OH/I OIITEHOYHBIX CPEJICTB
JUISL TIPOBE/ICHUSI TEKYIIEro KOHTPOJISI H IPOMEKYTOYHON aTTecTallluu
00y4aromuxest 1o JJUCHUNJInHe

Hnocrpannplii s3bIK B cepe npodeccHOHAIBHOH KOMMYHHKAHU

ITo nanpag/enuto noaroroBku —49.04.01 dusuueckas KyJibTypa

[Iporpamma marucrpatypbl — Teopus (puU3MUECKONH KyJIBTYpPbl U TEXHOJIOIMH
(GU3MUECKOro BOCIUTAHUS

KBasudpukauus BLINYCKHHKA — Marucrp

dopma ody4ueHust — o4Hasi, 3a04Has

Kype - 1 kypc (2 cemectp) — ODO; 1 kype (2 tpumectp) — 30O

Pazpaboruuk:

npoceccop kadeIpbl AHITTMHACKON U

BOCTOYHOU (UIIOJIOIHH,

['pumiax C. H.

3aBejytonui kadepoit aHIIMHACKON

U BOCTOYHOU (PUII0JIOTHH

- A.A. HoBukoBa

[ [poTokou

OT « 9 »/‘aﬂa/g&z 2045 1. Ne ¥
Jlyrauck, 2044



1. ITACITOPT ®OHJA ONEHOYHbIX CPEACTB

1.1. ObsacTh NPUMEHEHUA

®onx oneHouHblx cpeAacTB (POC) — HeoThemseMas dYacTb pabouei
IpPOrpaMMbl  TUCHHUIUIMHBI «HOCTpaHHBIH S3BIK B cdepe MpodhecCuoHATbHON
KOMMYHHUKAIIUM» W MpeIHA3HAYCH JJIsi KOHTPOJS M OIEHKU 00pa30oBaTelIbHBIX
JOCTUKEHUN CTYJIEHTOB, OCBOMBIIHUX MPOTPAMMY JTUCIIUIUIUHBI.

1.2. Ileiu 1 3agaum (pOHAA OLIEHOYHBIX CPEACTB

[Henp @OC — yCTaHOBUTH COOTBETCTBUE YPOBHS  MOJATOTOBKH
oOyuarorierocsi TpeboBanusim PI'OC BO — maructpatypa 1O HaIpaBICHHUIO
noarotoBku  49.04.01 ®usnueckas KyJapTypa, YTBEPKIACHHBIM IPUKA30M
MunuctepcTBa oOpazoBanuss ¥ Hayku Poccuiickoit ®enepanuu ot 19.09.2017
Neo 944 (c uamenenusmu u gonoiaHenusiMu ot 26.11.2020 r. u 08.02.2021 r.).

1.3. Ilepeyenr kommeTeHUHil, GopmMHupyemMbIX B MNpoLecce OCBOEHUS
OCHOBHOI1 00pa3oBaTeJILHON MPOrpaMMbI
[Ipomlecc  ocBOeHMS NUCHMIUIMHBI ~ HampaBlieH Ha (opmupoBaHue

CICOYHOINX KOMHGTGHHI/Iﬁ N MHAUNKATOPOB UX NOCTHIKCHUA:

Koa mo ®IocC BO | NHaukaTop TOCTHKEHUS

YHuBepcaabHbIC

YK-4. Crnocoben mnpumeHatb coBpemeHHble | YK-4.1.  YcranaBnmBaeTr  KOHTakThl U
KOMMYHHUKATHBHbIE TE€XHOJIOTHH, B TOM YHCIE | OpraHU3yeT OOIIeHHEe B COOTBETCTBHHM C
HA  HWHOCTPAaHHOM(BIX)  si3bIke(ax),  JUIS | HOTPEOHOCTSIMH COBMECTHOH JIEATEIhHOCTH,
aKaJeMU4ecKoro M MpodecCHOHATBHOTO | UCTIOIb3YS COBpPEMEHHBIE
B3aMMOJICHCTBHS KOMMYHHKAITUOHHBIE TEXHOJIOTUU

VK-4.2. CocraBisieT B COOTBETCTBHUU C
HOpMaMH  PYCCKOTO  sI3bIKa  JICJIOBYIO
JOKYMEHTAIUIO Pa3HBIX KaHPOB

VK-4.3. CocraBisieT THUIOBYIO JEJIOBYIO
JOKYMEHTAlMI0  JUIsl  aKaJeMHYeCKUX U
po(hecCHOHANBHBIX eI Ha WHOCTPAaHHOM
SI3BIKE

VK-4.4. Co3naer pa3iauyHble aKaJeMUYECKUE
win  npodeccHoHaIbHbIE  TEKCThl  Ha
WHOCTPAHHOM SI3BIKE

YK-4.5. Opranusyer o0cyxaeHNE
pe3yabTaToOB HCCIIeIOBATEILCKOM u
MPOEKTHON JEATENIbHOCTH Ha  Pa3iHyYHBIX
MyOMUYHBIX ~ MEPOINPHUATHSIX Ha  PYCCKOM
s3bIKe, BBIOMpass HauOoyiee TOJXOJSIINNA

¢dopmar
YK-4.6. [Ipencrasnsier pe3yJIbTaThl
HCCIIEN0BATENIBCKOU u IIPOEKTHOMN

NEATETPHOCTH Ha PAa3IMYHBIX ITyOJWIHBIX
MEpONPUSITHUIX, YUYaCTBYET B aKaJEMUUYECKHUX
po¢eCCHOHATHHBIX JIUCKYCCHSX Ha




| WHOCTPAHHOM SI3bIKE

1.4. Dranbl ¢gopmMupoBaHMS KOMIIETEHUHMH M CPeACTBA OLEHUBAHUSA
YPOBHSI X ¢(hOPMHPOBAHHOCTH

Jranbl popMupoBaHus komnereHuuii | KomnereHuunu KoHTpo/1bHO-011eHOYHbIE
cpeacTsa / cnocod
OlIeHUBAHMS

Higher education VK-4 BblnomjeHI/Ie | TIPaKTHYCCKHX
3aJaH1uM, YCTHBIM OIIPOC

Education: debates and issues VK-4 BBIHOJ'II;ICHI/IG | TIPAKTHYECKHX
3aJaHUH, YCTHBIN OIIPOC

Study and academic work VK-4 BblnomjeHI/Ie | TIaKTHYCCKHX
3aJaH1M, YCTHBIM OIIPOC

Academic writing: essay, annotation, report VK-4 BBIHOJ'II;IGHI/IG | TIPAKTHYECKHX
3aJaHUH, YCTHBIN OITPOC

Job interviews. Applying for a job VK-4 BblnomjeHI/Ie | TIaKTHYECKHX
3aJaH1uM, YCTHBIM OIIPOC

Application Forms. Writing a Curriculum Brinonnenune MPaKTHYECKUX

Vitae and Covering Letter YK-4 3a/1aHuH, YCTHBIA Onpoc

At work: colleagues and routines VK-4 Bbmomvleﬂne | TIpaKTHUECKHX
3aJaHUH, YCTHBIHM OIIPOC

Cross-cultural communication on the Bemonnenne HPAKTUICCKUX

telephone YK-4 3a/laHnM, YCTHBIN OIIPOC

Formal and Informal Language VK-4 Brimonsenne HPaKTHYECKUX
3aJIaHUM, YCTHBIM OMPOC

Key e-mail terminology and 'netiquette’ YK-4 Beinonuenue NPaKTHYECKHX
3aJaH1M, YCTHBIM OIIPOC

Structuring your message VK-4 Bremmonnenue MIPAKTUYECKUX
3aJIaHUM, YCTHBIM OMPOC

Business correspondence YK-4 Beinonnenune IPAKTHYECKUX
3aJaH1uM, YCTHBIM OIIPOC

Texkymas arrecranus VK-4 KonTposbHas padora

ITpomeskyTOoYHas1 aTTECTALUSA VK-4 Jager

1.5. Onucanue nokasareseii GopMUPOBAHUSA KOMIIETEHIUI

Kon PesyabTaThl cGpOPMHUPOBAHHOCTH
KOMIETEHIIHH
Y K - 4| 3naer:
Criocoben - OCHOBBI JICJIOBOTO OOIIEHUS, CIIOCOOCTBYIOIIME PA3BUTHIO OOIIEH
MPUMEHSTh KYJIBTYPBI U COIIMATH3aIK O0IIeCTBA;
COBpPEMEHHBIC | - OCHOBHBIC TIOHSATUS U TEPMUHOJIOTHIO HA PYCCKOM W HHOCTPaHHOM
KOMMYHMKATH | SI3bIKaX B 0OJIACTH (PU3WYCCKOW KYJIBTYpPHI M CIOpTa, 00pa3oBaHUsA, Chepsl
BHBIE npoeCCUOHATBHON JCITEIBHOCTH B COOTBETCTBHHM C HAMPaBICHHOCTBHIO

TEXHOJIOTUH, B
TOM YHCJIE Ha
MHOCTpaHHOM(
BIX)

sI3bIKE(ax), JUIs
aKaJIEMUYECKO

OIIOII;

- MpaBHja CJIOBOOOpA30OBaHMs JIEKCHYECKMX EIWHHIl, [paBHjIa HUX
COYETAEMOCTH U TIPaBUJIA YIIOTPEOJICHHS B PYCCKOM U HHOCTPAHHOM SI3bIKaX;

- npaBUiia BOCIPOU3BEJACHHS HW3ydyacMOro Marepuaia B KaTErOpHsX
OCHOBHBIX JHIAKTHYECKHX CIWHHUIIAX HHOCTPAHHOIO S3bIKA B KOHTEKCTE
H3Y9aEMBIX TEM;




Tro )41
npodeccuonan
BHOTO
B3aUMOJIENCTB
nus

- 00pa3oBaHNE OCHOBHBIX I'PaMMAaTHYECKUX KOHCTPYKIMH MHOCTPAHHOIO
A3bIKa;

- HOpPMAaTUBHBbIE KIIMIIE WHOCTPAHHOTO f3bIKa, HEOOXOJIUMBIEC IS
NUCbMEHHOW pedr MNpo(hecCHOHAIBHOTO XapaKTepa, OCHOBHBIE S3BIKOBBIC
dbopMbl U peueBble (OPMYIIBI, CIy)Kallue JUIsl BBIPAKEHUS OIpeaesCHHBIX
BUJIOB HAMEPEHUH, OLIEHOK, OTHOLIEHUH B MpodeccHoHanbHOM chepe;

- BCE OCHOBHBIE BH/JIbl UTCHMUS;

- OCHOBHBIE TEpPMHUHBI M TIOHATHS B OOJACTU MpOMAraHabl U CBSI3U C
00I1IECTBEHHOCTHIO B cepe PU3n4ecKoi KyIbTypbl U CHIOpPTA.

Ymeer: Ha pyCCKOM M MHOCTPAHHOM SI3BIKE:

- BBIPa)XKaTh pa3inuuHbIe KOMMYHUKaTHBHbIE HaMepeHMUsI
(3ampoc/coobuieHre nHPOpMaIun);

- NpaBWIBHO M apryMEHTHPOBAHO C(OPMYyIUpOBaTH CBOI MBICIH B
YCTHOW ¥ MHUCbMEHHOU (opMe;

- MI0JIb30BAThCS SI3BIKOBOM M KOHTEKCTYAJIbHOM JAOTaJKOW ISl pacCKpbITUS
3HaYeHUS] HE3HAKOMBIX CJIOB;

- BeCTH Oecemy, LeJICHANpPaBICHHO OOMEHMBAThCS  HH(pOpMaluen
npoeCCUOHATBLHOTO XapaKTepa Mo ONpeAeTIeHHOHN TeMe;

- HOoJTy4yaTh OO0IIIee MPeICTaBICHUE O MPOYUTAHHOM TEKCTE;

- OIPENeNATh U BBIAEATh OCHOBHYIO HH(POPMALIHIO TEKCTA;

- 000011aTh U3J0XKEHHbIE B TeKcTe (DakThl, JeJaTb BBIBOABI I10
IIPOYUTAHHOMY TEKCTY;

- OTIpeAeIATh BaXXHOCTh (LIEHHOCTh) HH(OPMALINK;

- u3naratb B (opMme pedepata, aHHOTHUPOBATh, a TAKXKE IEPEBOAUTH
npoeCCUOHATBFHO 3HAYMMBbIE TEKCThI ¢ MHOCTPAHHOTO SI3bIKa HAa PYCCKUU H C
PYCCKOTO sA3bIKa HA NHOCTPAHHBIN S3BIK;

- ONHUCBHIBaTh M OOBICHATH OCOOEHHOCTH OCYILECTBJICHUS JICJIOBOU
KOMMYHMKAI[MM B YCTHOW M MHCbMEHHOM (opMax B 00JIaCTH MpomaraHibl U
CBsi3el ¢ 00IIeCTBEHHOCTHIO B chepe (hru3ndeckoit KyJabTyphbl U COPTA.
Baapneer:

- HaBbIKAMHU JEJIOBOM KOMMYHMKAllMM, HaBbIKAMU BJaJeHHUs (opmMaMu
npodecCUOHATBbHON  peud, NpOPEecCHOHATBHOH  TEPMUHOJOTHEH  IpH
IIPOBEIEHUH Y4eOHO-TPEHUPOBOYHBIX 3aHATHH IO Oa30BBIM BHJIaM CIIOpTa U MO
n30paHHOMY BUJY CIIOPTa;

- HaBBIKAMU IyOJMYHOW pedyr (MOHOJOTMYECKOE BBICKA3bIBAaHHE TI0
npodecCUOHATBbHOM ~ TeMaTHKe:  COOOIIeHHe, JIOKJIaJ,  JUaJOTHYeCcKOe
BBICKa3bIBaHUE, TUCKYCCHS);

- HaBbIKAMU apTyMEHTHPOBAHHOIO M3JI0XKEHHUS CBOUX MBICIEH B
NUCbMEHHOW (hopMe 11 MOArOTOBKM TE3UCOB, pedepaToB U MUCHMEHHOTO
KOHCIIEKTa;

- HaBBbIKAMU MyOJIMYHONW peyd Ha MHOCTPAHHOM sI3bIKE (MOHOJIOIMUYECKOE
BBICKa3bIBaHUWE MO OOMIEOBITOBON W  MpodecCHOHANLHON  TeMaTHKe:
cooO11eHne, TOKJIaj, AMaJIOrMYeCKOe BbICKa3bIBaHUE, JUCKYCCHS);

- HaBBIKAMHU PYKOBOJCTBA paOOTON CIIOPTUBHOTO AKTUBA;

- HaBBIKAMU OpPTaHMU3ALMU JACATEIbHOCTH BOJIOHTEPOB B  00JIACTH
(bu3n4ecKoil KyJabTyphl U CIIOPTA;

- HaBBIKAMU TYOJIIMYHOM 3allUTHl PE3yJbTaTOB COOCTBEHHBIX HAayYHBIX
HUCCIIETOBAHUN.

1.6. Kpurepuu oueHUBAHUSI KOMIIETEHIHI Ha Ppa3HbIX JTamax mux
(popmupoBaHus




Buj yueOHoit padoThI Koanye

CTBO 0aJ1I0B

0P0

| 300

2 ceMecTp / 2 TPUMeECTP

KontpospHas paboTa (MOTYJIb)

10

10

Pabota nHa npakTudeckom 3anatun (12 x 5/4 x 15) 60

60

3auer (mucbMeHHas paboTa)

30

30

HToro

100

HaxkonureanHas cucrema ounenuBanug mo 100-0aaabHOM mkaJjae

YerpipexdaiibHast
CHCTeMAa OLleHUBAHUS
IK3aMeHa

100-
0aJJIbH
as
mKajaa

BykBeHHas m1kaja, cOOTBETCTBYIONIAS
100-0anabHOM HIKAJTIE

Cucrema
OLlCHUBAHUS
3agera

OTIUYHO

90-100

A — OTJIIMYHO — TEOPETHUYECKOE COJEpKaHUE
Kypca OCBOEHO TOJHOCTBIO, 0€3 MpoOeIoB;
HEOOXO0IUMbIE MTPAKTUIECKIE HABBIKH PAOOTHI
C OCBOCHHBIM MaTepHajoM C(OPMHUPOBAHBI,
BCE MPelyCMOTPECHHBIE pOrpaMMoit
oOydeHHs YydYeOHbIC 3a/JaHUS BBIOJTHCHEI,
KauyeCTBO WX BBITIOJHEHUS OIEHEHO YHCIIOM
0aJu1oB, OJIM3KUM K MAaKCUMAJIBHOMY

Xopouio

83-89

B — od4eHp XoOpomi0 — TEOPETHYECKOE
COJIepKaHNUEe Kypca OCBOEHO IOJIHOCTBIO, 0e3
npo0esnoB;  HEOOXOAMMBIE  MPaKTHUECKUE
HaBbIKHN pa6OTH C OCBOCHHBIM MAaTe€puajioM B
OCHOBHOM c(OPMHUPOBAHBI; BCE
MPEeyCMOTPEHHbIE MPOTrpaMMoi 00y4eHHUS
yueOHble 3aJaHUs BBINOJHEHBI, KayecTBO
BBLIMTOJTHEHHUST OOJIBLIIMHCTBA W3 HUX OILIEHEHO
YHCIOM 0alioB, OJU3KUM K MAKCUMAJIbHOMY

3auTreHo

Xopomuio

75-82

C — XOopomo — TEOPETHYECKOEe COACpKAHHE
Kypca OCBOGHO TOJHOCTBIO; HEKOTOpHIC
MPAKTHYECKHE HABBIKK PAOOTHI C OCBOCHHBIM
MaTepuaioM chopMHpOBaHBI HEAOCTATOYHO;
BCE IIPEyCMOTPCHHBIE POrpaMMOit
oOydeHuss yuyeOHbIE 3a/IaHUs BBIMOTHEHBI,
Ka4eCTBO BBIIIOJIHCHHUS HU OAHOT'O M3 HUX HE
OIICHCHO MHWHHUMAJIBbHBIM YHUCIOM 63.JIJ10B,
HeKOTOpI)Ie BHU/IbI Sa}IaHI/Iﬁ BBITIOJIHCHBI
¢ oIIMOKaMu

VY 10BIIETBOPUTEITHHO

63-74

D — ynoBIeTBOPHUTENFHO — TEOPETHYECKOE
coJiepKaHue JMCLIUTUTMHBI OCBOCHO
YaCTHYHO, HO poOeITbI HE HOCAT
CYLIECTBEHHOT'O XapakTepa; HeoOXOauMbIe
NPAaKTHYECKHE HaBBIKUM PAOOTHI C OCBOCHHBIM
MaTepuajoM B OCHOBHOM C(HOpPMHUPOBAHBI;
OOJIBIINHCTBO IpeTyCMOTPEHHBIX
nporpaMMoil  oOyueHHsl y4eOHbBIX 3aJaHui
BBIIIOJTHEHO, HEKOTOPHIE W3 BHIIOJIHEHHBIX
3aJjaHMi, CoAep KaT OUIHMOKU




Y 10BIETBOPUTEIILHO

50-62

E — T1[ocpeacTBeHHO — TEOPETHYECKOE
CcoJIepXKaHWe Kypca OCBOEHO YacCTHUYHO;
HEKOTOpBbIC TPAKTHYECKHE HABBIKH PaOOTHI
He c(hOPMUPOBAHBI, MHOTHE
IPEIyCMOTPEHHBIE TPOTrpaMMOil  0OydeHust
y4eOHbIC 3aJaHUs  HE BBIIIOJIHEHBI  JINOO
KauCCTBO BBIIIOJIHCHUSA HCKOTOPBIX U3 HUX
OLICHEHO YHCJIIOM OajuioB, OJH3KHMM K
MHUHHUMAJIbHOMY

HeynosnerBopurenbHO

21-49

FX - HEYJIOBJICTBOPUTEIILHO -
TEOPETUYECKOE COJEepKAHUE Kypca OCBOCHO
YaCTHYHO;  HEOOXOJMMBIE  INPAKTUYECKHUE
HaBbIKU paboThI He c(hopMUPOBaHBL;
OOJIBIINHCTBO IpeTyCMOTPEHHBIX
nporpaMMoil  oOyueHHsl y4eOHbBIX 3aJaHui
HE BBINTOJHEHO 160 Ka4ecTBO
UX BBITIOJIHEHHUSI OILIEHEHO YHWCIOM 0aJlioB,
OIM3KUM K MHHUMAaJIbHOMY; npu
JIOTIOJTHUTENILHOM CaMOCTOsITeNIbHOU paboTe
HaJl  MaTepHajoM  Kypca  BO3MOXKHO
MOBBIIIIEHUE KAa4eCTBA BBIMOJIHEHUS Y4eOHBIX
3aJaHui

HeynosnerBopurenbHo

0-20

F — HeynoBIETBOPUTEIBHO — TEOPETHYECKOE

co/iepKaHue Kypca HE OCBOEHO;
HE00XO0IMMbIE IPAKTUYECKHE HABBIKH PabOThHI
HEe C()OPMUPOBAHBI; BCE  BBINIOJIHEHHBIE

yueOHbIe 3a/1aHusl COIepKaT TpyOble OMIHOKH,
JIONIOJTHUTETIbHASL  CaMOCTOSITENNbHasT padoTa
HaJl  MaTepuajoM  Kypca  He MPUBEAET
K KAKOMYy-TH0O  3HAaYMMOMY  IOBBIIICHUIO
Ka4yecTBa BBIIOJHEHHS yUEOHBIX 3a1aHUI

He 3aureno




2. KOHTPOJIBHO-ONEHOYHBIE CPEJCTBA

2.1. OueHo4HbIE CPeCTBA TEKYLIEr0 KOHTPOJIA
[TpumepHbIe 3aManus 711 KOHTPOIBHOW pabOoThI

1. Complete the letter of application. Put the verbs in brackets into the present
simple, present continuous, present perfect simple or continuous, or past simple.
Choose the right variant.

Dear Sir/Madam

I (1) am writing to apply for the post of Trainee Marketing Assistant as
advertised in the September edition of Marketing Now. I (2) believe that 1
(3) have the potential to provide your company with the skills it (4) needs in the
future.

Currently, I (5) have completed my exams at University. I (6) have been
studying for three years leading to a BA in Business Studies. In particular, I
(7) find the marketing component of my course the most rewarding and this is why

I (8) have decided to pursue marketing as a career.

As you will see from my CV, I (9) did a work placement in Germany last year.
This placement (10) gave me the opportunity to put some theory on my course into
practice. 1 also (11) acquired a good working knowledge of German. Since
January of this year, I (12) have been working at a local restaurant to supplement
my grant and this work (13) is_developing my communications skills with the
public.

My examinations (14) are finishing in ten days time and I would be
available for an interview any time after that. I (15) am looking forward to hearing
from you.

Yours sincerely
(Needs, have completed, am writing, believe, have been studying, have, am
looking, is developing, am looking, gave, did, are finishing, have decided, have
been working, acquired)

2. Read and translate a short covering letter in a written form.
Olga Ivanova
12, Pushkina Street
Yaroslavl 150000
The Personnel Director
AUCHAN
47 Borovaya Street
St. Petersburg 192007
22" June 2015
Dear Sir / Madam,
With reference to your advertisement in the Job for All, 1 should like to
apply for the job of trainee retail manager.
Please find attached my CV showing my education, experience and
background.



For the past two years I have worked as a manager for a local supermarket.
Due to personal reasons, I have to move to St. Petersburg within the next month.

I believe that I have the necessary potential to provide your company with
the skills it needs in the future. Since I have 2-years experience in the sales and
marketing field I hope that I will be able to increase sales and get excellent results.
I have graduated from Yaroslavl Trade and Economic University. I have been
studying for 4 years leading to a MBA in Marketing. In particular, I find the
marketing component of my course the most rewarding and this is why I have
decided to pursue marketing as a career.

I enjoy working with people, being very sociable and communicative.

I have a good command of English and French. When I was a student I had
internship in Paris where I improved my language skills.

I am ready to come to your office and have an interview. If you have any
questions, please, do not hesitate to contact me. I am looking forward to hearing
from you soon.

Yours faithfully,
Olga Ivanova

3. Use the words below to complete the letter. Use each item once only.
However - grateful — mentioned — current issue — eligible for —
package holidays — additional charge — look forward to — send me information
— under what circumstances — particularly interested — With reference to

Dear Sir / Madam

(1)_With reference your advertisement in the (2) current issue of “Summer
Holiday” magazine. Could you please (3) send me information about the holidays
you offer in the United States? 1 am (4) particularly interested in
(5) your package holidays to California and Florida.

In your advertisement you state that there are reduced prices for children but
it is not clear (6) under what circumstances these reductions can be obtained. We
are a family of four, with two adults and two children, aged 10 and 16. Could you
tell me whether my 16 — year — old child would still be (7) eligible for a reduction
or if he is now classed as an adult?

Your advertisement also (8) mentioned that a free hire car was included in
the holidays in the United States. (9) However, there was no information about
insurance. I would be (10) grateful, therefore, if you could inform me whether this
1s included or not. If it is not, I would like to know how much the (11) additional
charge would be.

I hope you will be able to answer my queries. I (12) look forward
to hearing from you.

Yours sincerely

(eligible for, particularly interested, However, look forward to, mentioned, under
what circumstances, With reference, current issue, additional charge,
your package holidays, send me information, grateful)



4. In each of the following sentences, choose the correct answer.

1. I asked Martha ... the conference had
gone well.

a. what

b. did

c. if

d. that

2. The manager asked me ... . of the new
proposal.

a. what did I think

b. if I thought

c. that I did think

d. what I thought

3. At the meeting the shareholders
asked how the company ... in the
previous year.

a. did

b. had done

c. have done

d. has done

4. 1 couldn’t find Mile Arnoux, so I
asked her secretary ... .

a. was she there

b. where was she

c. where she was

d. where she was being

5. He rang to ask ... we were still
interested in the site or not.

a. whether

b. when

c. where

d. that

6.

I didn’t receive the ticket, so I rang

the travel agent to ask if they ... it.

a.
b.
c.
d.

7.

sent

had sent
have sent
sends

My boss was very supportive

and ... me to apply for the promotion.

0.0 o ® o o0 o o

0.0 oo o

.

. threatened
. apologized
. encouraged

refused

. He apologized ... at the meeting late.
. to arrive

. that he arrived

. of arriving

. for arriving

. It’s a nice car but I wonder ... .
. what it costs

. what does it cost

. how much does it costs

if it costs

10. I rang to ask when they ... , but in
fact they had already relocated.

a.
b.
C.
d.

are moving
will move
shall move
were moving




2.2. OueHO4YHBbIE CPeCTBA JIsl IPOMEKYTOYHOM aTTeCTAllul

Bonpocul k 3auemy no oucyunaune:

1. CobecenoBaHue 1Mo OAHOM U3 MPEIOKEHHBIX TEM:

l.

You are meeting foreigners for the first time.

2. Today you have an interview at a famous computer company. Act as a

9.

receptionist. Start the interview with a representative of the company.

. You are booking a call to Moscow.

You are inviting your foreign partner to a restaurant.

. Today you have an interview at a famous computer company. Act as an

interpreter. Start the interview with a representative of the company.

You are calling to a company and looking for a person.

Today you have an interview at a famous computer company. Act as an
manager. Start the interview with a representative of the company.

. Tell your colleague about the main principles of being the participant of the

scientific conference.
You are calling to a company to find the address of a person.

10.You have got a wrong number. Make your excuses.
11.Today you have an interview at a famous computer company. Act as lawyer.

Start the interview with a representative of the company.

12.You are telling your friend about your native city.
13. Tell your employer about your professional background.
14. Today you have an interview at a famous computer company. Act as an

engineer. Start the interview with a representative of the company.

15.Tell your friend what an excellent resume is.
16.Today you have an interview at a famous computer company. Act as an

accountant. Start the interview with a representative of the company.

TecT

1. Wanda complained to me that the children ... very naughty that evening.
a) were b) was c¢) had been d) have been

2. The shop assistant showed me a book and said that the book ... the museums of
our town.

a) described b) was describing ¢) had described d) will describe

3. She asked me about my schedule for the next week and I answered that I ... it

yet.

a) hadn’t known b) didn’t know
c¢) won’t know d) wouldn’t know



4. The doctor told me to stay in bed for a few days more otherwise
complications ... .

a) might set in b) had to set in

c) must set in d) ought to set in

5. Jerry said that by the end of the year he ... in his new house for four years.
a) would have been living b) would live
c¢) will have been living d) would be living

6. Ann begged me not to tell her father what ... earlier that day.
a) happened b) had happened ¢) would happen d) has happened

7. Kelly told me that while she had been eating her sandwiches at the station bar
two strangers ...
a) had come in b) came in ¢) would come in d) have come in

8. Sheila answered she ... stories and poems all her life as long as she could
remember.
a) was writing b) had been writing c) wrote d) had written

9. Kate confessed that she usually bought her clothes at random, and as a result at
the moment she ... any decent things to wear.
a) is not having b) wasn’t having c) has no d) doesn’t have

10. Clemency said that she ... the office earlier that day to get to the station in
time.

a) had to leave b) must leave

c¢) had had to leave d) would have to leave

11. They asked me where I (exy).
a) will be going b) am going ¢) was going d) go

12. The news papers wrote that he (6s11) the best writer the year before.
a) is b) was c¢) had been d) was being

13. We hoped that our experiment (OyzaeT) interesting.
a) will be b) would be c) will have been d) will not

14. Everybody knows that the restoration (3akon4ena) already.

a) had been finished b) has been finished ¢) is finished d) finishes

15. She expected that he (sBasieTcst) an eminent scientist.
a) was b) is ¢) has been d) were



16. We decided that (Heo6xoaumo) to give an advertising.
a) it was necessary b) it is necessary c) it has been necessary

17. The assistant told me that the negotiations (Ckopo Ha4HYTCSI).
a) will begin soon b) would soon begin ¢) would begin soon

18. He decided that they (mpucoenunstcs) our staff in May.
a) will join b) will be joined ¢) would join d) are joining

19. The secretary said that the computer (ObuT crtomaHn).
a) was broken b) had been broken c) has been broken

20. She says that he (Bb10pan) the topic of his graduation paper.
a) has chosen b) choose c) had chosen d) would choose

21. Mario told the family that he ... a date ... .
a) had, tomorrow b) will have, the next day
c¢) was having, tomorrow d) was having, the next day

22. Miss Duffer told us that watching TV news ... her nervous.
a) is making b) made c) will make d) make

23. Bob answered that he ... the next mouth.
a) is married b) was married
¢) was marrying d) is marrying

24. The doctor said that the patient ... a few days ago.
a) was operated on b) has been operated on
c¢) had been operated on d) would be operated on

25. “How are you parents doing?”” she asked. I answered that they ... very well.
a) were doing b) are doing
c¢) have bee doing d) had been doing

26. We told everyone that we ... to the meeting in time, but ... at earliest possible.
a) couldn’t come, would arrive b) can’t come, would arrive
¢) couldn’t come, arrive d) can’t come, will arrive

27. Oleg told me that he ... Ann in the street and that she ... fine.
a) met, had seemed b) had met, had seemed

c¢) had met, seemed d) has met, was seeming

28. He said that he ... in Canada for ten years.



a) lived b) had lived c) had been living d) lives

29. John said that she ... to school ... .

a) had gone, the day before b) went, yesterday

c¢) had went, the day before d) had gone, yesterday

30. Jane told us that Jim ... than Bill.

a) was nicer b) has been nicer c) is being nicer d) is nicer

31. The car ... made in Germany last year.
a) is b) had been ¢) was d) were

32. Christmas ... celebrated on the 25th of December by the Orthodox Church.
a) has been b) is ¢) is being d) was

33. I am sure the new method ... used now.
a) hadn’t been b) will be ¢) will have not d) was not being

34. Everything ... done by 9 a.m. tomorrow.
a) will have been b) will be ¢) is d) has been

35. The letter ... signed yesterday. As far as I know, it ... signed next week.
a) had not been, will have been b) was not, will have been
c¢) was not, will be d) was not being, will be

36. A lot of examples ... given by the professor during that lecture.
a) will be b) has been c) are d) were

37. My paper ... discussed at that time.
a) is not being b) was not c) was not being d) had not been

38. The production of electric power ... doubled here next year.
a) will be b) is ¢) will have been d) was

39. This engine ... already tested.
a) is b) has been c) was d) is being

40. Those machine tools ... designed when I visited the factory.
a)will be b) have been c) were being d) were

41. They were told that ...
a) OHm ckazanu, uto ... b) M ckazanu, 9to ...
¢) 1Im roBopsT, uto ... d) OHu coobmmiu, 4ro ...

42. The passengers wanted to be informed about ...
a) ITaccaxkxupbl X0TENH COOOLTUTD ...
b) Ilaccaxxupam xoTenu COOOUTUTS ...



¢) [Taccaxkupsl X0TENH, YTOOBI UM COOOIIIUIIH ...
d) [Taccaxxupam X0T€10Ch COOOITUTS ...

43. The conditions are provided for ...
a) beutn IperycMOTpEeHBI yCIIOBHUS . ..
b) [IpexycMoTpeHo yCloBHE ...

¢) bynyT npemycmoTpeHb! yciaoBus ...
d) [IpeaycMoTpeHsb! yCci10BUS

44. The locomotive is being repaired ...
a) pEeMOHTHUPYIOT b) OTpEMOHTHUPOBAH
¢) pemoHTHpOoBanu d) OyayT peMOHTHPOBATh

45. The locomotive has been repaired ...
a) OTPEMOHTHPOBAJIHN b) peMOHTHPOBAIH
C) peMOHTUPYIOT d) pEMOHTHPOBAJICS

46. The locomotive will have been repaired ...
a) OyIyT peMOHTUPOBATh b) OyJeT OTPEMOHTUPOBAH
C) pEMOHTUPYIOT d) peMOHTUpYETCA

47.If he ... to our party, we ... very glad.
a) comes, shall be b) will come, will be
c¢) comes, are d) will come, shall be

48. We ... to the theatre tonight.
a) go b) will go c) will have gone d) are going

49. We ... it tomorrow if he ... in the presidential election or not.
a) will learn, wins b) learn, will win
c¢) will learn, will win d) will learn, will be winning

50. From 1 till 7 September our town ... its annual cultural festival.
a) hold b) will be holding
c¢) will hold d) will have been holding

51. Quick! Give me a lift, I ... late again.
a) will be b) am going to be c) being late d) have been

52. The term ... on the 25th of June.
a) will finish b) will be finishing
¢) finishes d) will have finished

53. We ... lunch with his parents on Sunday.



a) are going to have b) will have c¢) have d) are having

54. What time ... the train ... at the station?
a) does arrive b) arrives c¢) will arrive d) is arriving

55. His parents will be upset ... .
a) till he won’t pass his exams b) if he doesn’t pass his exams
c¢) unless he will pass his exams d) unless he doesn’t pass his exams

56. I can’t see you Tuesday afternoon. I ... our London branch.
a) visit b) am visiting c¢) will visit d) is going to visit

57. You will pay back, as soon as you. ... a new job.
a) will get b) are getting ¢) get d) will be getting

58. You plane for Moscow ... at 8 p.m.
a) is leaving b) leaves c) have left d) had left at

59. What ... when you ... the university?

a) do you do, leave b) will you be doing, left

¢) are going do, leave

60. They ... to a new flat next January.

a) will move b) have moved c) are moving d) will have moved

61.1fit ..., we won’t go to the park.
a) will rain b) has rained c) rains d) will be raining

62. According to this timetable the bus ... at 10 a.m.
a) is arriving b) arrives c¢) will arrive d) has been arriving

63.1 ... Nick tonight, so I can give him your message.
a) am seeing b) see c) shall see d) had seen

64. We ... to have a good rest in January if we ... our winter exams.
a) be going, will pass b) will be going, will pass
c) are going, pass

65. The international trade fair ... on 17 December and ... on 12 June.
a) opens, finishes b) will open, will finish
¢) is opening, will finish

66. He bought ... sports car out of all available in the market.
a) the expensivest b) expensive



c¢) the most expensive d) most expensive

67. To study at university is ... than at school.
a) difficult b) more difficult ¢) difficulter d) more difficulter

68. We arrived ... than he expected.
a) earlier b) earliest ¢) early d) more earlier

69. She is a ... player than me.
a) best b) good ¢) better d) gooder

70. Moscow is one of the ... cities in Europe.
a) most beautiful b) beautiful ¢) more beautiful d) beautiful

71. Novosibirsk is much ... than Rubtsovsk.
a) more big b) the biggest ¢) most bigger d) bigger

72. That’s ... I can do for you.
a) less b) little c) as little d) the least

73. Because the family is very poor, the children have ... clothes.
a) few b) little ¢) a few d) a little

74. Today is ... than yesterday.
a) more sunny b) much sunnier
¢) more much sunnier d) much sunny

75. ... Opera House is ... building I’ve ever seen.
a) The Sydney, most spectacular b) The Sydney’s, most spectacular
¢) Sydney, the spectacularest d) Sydney’s, the most spectacular



